SHOW VOLUNTEER FORM:

The show is very large undertaking and would not be possible without the help of many volunteers.  Please take the time to look over this form and help in anyway possible.

________
I am willing to be a Group Mom for my child’s group. 

________             I am willing to be the Group Mom coordinator. 

________
I am able to help with set-up for the show on Friday, March 9th.

________
I am not afraid of ladders or heights and can work the lights at the following shows:



___Friday 6:30pm ___Saturday 1:30pm ___Saturday 6:30pm 

________
I will be in charge of the Saturday  night After Show Party.

________
I can be an usher for the following shows:

___Friday 6:30pm ___Saturday 1:30pm ___Saturday 6:30pm 

________
I can work with the show photographer to insure that all the skaters and groups have their photos taken.

________
I can help the Prop Committee to make and paint props for the show.

________
I can work the ticket desk at the following shows:

___Friday 6:30pm ___Saturday 1:30pm ___Saturday 6:30pm 

________
I can provide make-up & hair necessities (to be reimbursed by the club) and work with the skaters for the following shows:

___Friday 6:30pm ___Saturday 1:30pm ___Saturday 6:30pm 

________
I can help with the Show Program

________
I can be a Stage Manager for the following shows:

___Friday 6:30pm ___Saturday 1:30pm ___Saturday 6:30pm 

________
I can be a runner (the person who goes up and down the stairs to inform the show groups that they need to be ready to perform) at the following shows:

___Friday 6:30pm ___Saturday 1:30pm ___Saturday 6:30pm 

________
Business Coordinator-send out letters & collect ads for programs.

________
I can “man” the handicapped station and help the people get into their seats at the following shows:

___Friday 6:30pm ___Saturday 1:30pm ___Saturday 6:30pm 

________
I can be in charge of taking reservations for the handicap seats.  Any person who cannot sit in the stands must call to reserve a space at whichever show they prefer to attend.  

_________
I can help with clean-up after the show.

_________
I can help wherever needed.

NAME: _____________________________________________________________________________

HOME PHONE: ______________________________________________________________________

CELL PHONE: _______________________________________________________________________

E-MAIL ADDRESS____________________________________________________________________ 
THANK YOU FOR VOLUNTEERING!

JOB DESCRIPTIONS:

GROUP MOM: They coordinate costume accessories and extras such as gloves and undergarments. They organize the show weekend for the skaters in their group and take attendance at show practices.  They pass out sheets to their group such as show practice schedules, picture package forms, flower order forms etc… They also collect checks for the photographer, flower person etc.  The group mom is the go to person for all the parents in the group as well as the groups pro.

ASSISTANT GROUP MOM:  They help the Group Mom to supervise the children and assist with skates, costumes & make-up etc.   

GROUP MOM COORDINATOR: The person who receives hand-outs and information from the Show Chair or committee member and distributes it to the other Group Moms and relays information from the Group Moms to the Show Committee.  

SET-UP/ CLEAN-UP:  This is a very large job big and small.  Small jobs include putting up decoration, hanging informative signs, setting up tables etc….  Large jobs include things like hanging curtains and setting up lighting.

USHERS: The ushers help people find seats in the stands.  Volunteers arrive 1 ½ hours prior to the show.  Three ushers are needed in the stands assisting with seating and directing people.  We will also have both handicap seating and seats labeled "Needing Assisting Seats only."  Two people are needed to assist these people prior to the show.  They will also be checking stamps and handing out programs to people coming off of the elevator.  Another usher will be located at the top of the stairs to the rink passing out programs and checking stamps.  

Ushers who are handing out programs should try to give only one program per family, if possible.  We will only pass out 300 programs per show and the Club can seat close to 500.  After the show is over, there will be boxes where people can return programs that they do not want to keep.  These programs can be passed out during later shows.  Ushers should also collect programs left in the stands after the show is over, if possible.

PROP COMMITTEE:  This committee works on the decorations for the show.  Work begins the second half of the skating season.  

TICKET COLLECTION: Volunteers arrive 1 ½ hours prior to the show.  Two people will be in the front lobby collecting tickets, selling tickets, stamping hands and passing out programs.  When you arrive at the Boys and Girls Club, please go the rink monitor’s station to retrieve the money box, hand stamp, and extra tickets.  You will collect each person’s ticket, stamp their hand, give them a program, and direct them to either the elevator or stairs for access to the rink.  After everyone has been seated and the show has started, you should remain in the lobby until intermission.  After intermission, please return the money box, stamp, and tickets to the rink monitor’s station to be locked until the next show.

SHOW PROGRAM:  This job requires bringing all the ads, skate-o-grams and show info together into a program that is handed out at the shows.

STAGE MANAGER: The stage managers keep the show rolling.  They make sure the groups are lined up and ready to go out on the ice.

RUNNERS:  Runners assist the Stage Manager by running up and down the stairs gathering groups when its there turn to perform.

RINK MONITORS:  Takes attendance for basic skills lessons, supervises ice, makes announcements, cues music as needed, and answers questions.  Last year we didn’t have enough volunteers to go around and the ones we had got overworked.  If you are at the rink for lessons anyway, PLEASE consider monitoring.

